Murrisk National School

Supervision Policy

This policy was drawn up by Murrisk N.S. Board of Management and teaching staff.

When is supervision required?

e At the beginning of each school year, the B.0.M. sends a written note to all parents/guardians on
school opening and closing times in school. Children will not be supervised before or after these
times.

® School opening time 8.50 am to school closing time 2.30 pm.

e Supervision is required at mid morning break 11 am —11.10 am and at lunch break 12.40 pm —
13.10.

e After-School Programme ‘Stay & Play’ supervise the children who are attending that day.

When a teacher is called from her/his classroom to meet a parent — If it is just a message, teacher
deals with it at classroom door. If it requires more time ie sit down and talk, teacher will make
appointment for lunchtime, directly after school or before school starts to talk to the parent. At no
stage should a parent expect the teacher to leave the classroom unattended for any length of time.
Special Activities School Tour / swimming / games etc.

Which areas are to be supervised
e Wet days: school classrooms — children usually assigned games.
® School yard — teacher walks round the school observes children playing.
e Blindspots e.g. behind the modular building, the front of the school
e Children expected to walk in orderly file out of classroom and into yard and vice versa.

Encouraging good behaviour in playground

Rules regularly reiterated. The Schools code of Behaviour / anti-bullying policy covers incidents that occur in
the playground. There are clear sanctions for misbehaviour. Teacher on supervision deals with incident until
break is over. Incidents which happen in the yard are relayed to class teacher when playtime is over.
Incidents are recorded by supervising teacher in “Schools Incidents” Book.

Procedures

Children are allowed out by supervising teacher at break times. Children are called in by ringing the school
bell. Wet days: children remain in classrooms and are supervised by teacher on duty for that day. Children
are allowed to play board games.

Supervision away from school premises e.g. School Tours, Football blitzes, Swimming etc:
o A general rule of thumb guideline: 8 children to 1 adult is applied. A parent may be asked to
accompany the teacher(s). Parent would be given specific group to mind.
e All supervision personnel are briefed on the structure of the day, the activities and the expectations
with regard to behaviour.



® Asigned consent form obtained in advance of tour authorising medical attention is required to be
signed by all parents - Any condition (health) to be mentioned on form. (appendix 1)

e [f a hospital visit is required — parent of child involved would be contacted by mobile phone (teacher
would have full list of contact with him/her or available on Aladdin).

e Parents would be informed that child is to be taken to hospital by either teacher or other adult. All
staff should travel on tour bus if possible.

e All staff will have mobile phones.

Bringing sick pupil home

Pupil will be brought to doctor/hospital if necessary by a member of staff. Pupil will be supervised by
teacher if unable to participate in tour activity until home time. Pupil will travel home on school tour bus if
possible. Parents of sick/injured pupil will be kept informed.

Rota and arrangements for the provision of break time supervision
A rota is drafted by the principal in consultation with the teachers and displayed in the staff room. Letters of
contract completed and kept in accordance with Circular 18/03.

Absences

Short-term: ie. sick days: Other teachers to cover until absent teacher returns. This should level out over the
school year and should be reviewed if (a) teacher is absent on a regular basis. Long-term: Supervision rota is
updated to include substitute teacher.

Supplementary Arrangements
If there are not enough school based volunteers to cover school supervision, B.0.M. will follow guidelines in
Circular 18/03 to decide on advertising, interviewing etc.

Duties of Supervisor Daily: 11.00 — 11.10 am and 12.40 — 13.10 — Supervise school yard by walking around.
Advise on discipline if necessary. Administer first aid if necessary, report incidents to teacher if necessary.
Follow procedures as in schools Bi Cinealta Policy, Wellbeing Policy Statement, Code of Behaviour Policy,
Anti-Bullying Policy, Child Safeguarding Policy and Health & Safety Statement. This policy to be circulated to
B.O.M. members, parents, all staff in school. To be reviewed if and when it is necessary to alter or add to
the policy.

Community Playground
Children are permitted to play in the Community Playground at break times, under the supervision of
teachers.

Special Needs Assistants & Supervision

SNAs must take breaks earlier than teachers ie. 10.50 am & 12 pm in order to ensure continuous
supervision of children with additional needs. SNAs to cover yard supervision times to ensure there are two
adults supervising at all times, unless another adult is present to cover supervision.

Date policy ratified by Board of Management:

Signed: Date: (Chairperson)

Signed: Date: (Principal)




Appendix 1 PARENT CONSENT FORM FOR SCHOOL OUTINGS

Please complete the form below and return to the school.

Outing:
Date of Outing
Name of Child
Any medical conditions:

In the case of an emergency, | can be contacted at the following phone no.
Phone No:

Please ensure you are contactable if the need arises. | give / do not give consent to the above named child
to go on School outing and to receive medical attention should the situation arise.

Signed by Parent/Guardian: Date:




